MDE-ABE Contact Hour Policy
Policy Development Date:  4-25-01

Policy Implementation Date:  May 1, 2001

Rounding Student Contact Hours:  Beginning May 1, 2001, the official MDE policy on the rounding of student contact hours for reporting purposes to the state is established as the "nearest half-hour".   That is, when reporting student contact hours you must either round up or down to the closest half-hour increment by using the mid point of the half hour (the 15 minute mark) as your decision point for rounding up or down.  

For example, if a student is in class for one hour and fourteen minutes (74 min.), you must round that contact time down to one hour.  If a student is in class for one hour and 15 minutes (75 min.), you may round that contact time up to one-and-a-half hours.  Further examples follow:
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